
Position Announcement 
 

Working Title:    Safety Coordinator 

Date Posted:    March 26, 2015; open until filled 

Pay Grade/Salary Range:  Ungraded Non-Merit; Pay starts at $40,000 annually 

Agency:    Kentucky State Fair Board, 937 Phillips Lane, Louisville, KY 40209 

 

Agency Comments:  The Kentucky State Fair Board (KSFB) is home to the sixth largest convention space in the 

United States with over 1.5 million square feet of space and includes the Kentucky Exposition Center (KEC) and 

the Kentucky International Convention Center (KICC).  The KSFB is charged with advancing the 

Commonwealth’s tourism industry and economy by providing entertainment, tradeshows, conventions and 

public gatherings, and providing an annual economic impact of over $500 million. 

 

Fair Board Associate 
Safety Coordinator responsible for the development, coordination and oversight of the Kentucky State Fair 
Board Safety Program at the Kentucky Exposition Center and the Kentucky International Convention Center. 
 
Essential Functions Include 

 Coordinate the safety program for the KSFB 

 Interact professionally with co-workers, supervisors, managers and guests 

 Inspect or evaluate workplace environments, equipment, & practices to comply with standards & 
regulations 

 Work a varied schedule of nights, weekends, and holidays and work overtime as needed 

 Maintain a valid driver’s license; be on-call and respond as needed 

 Work in varied indoor/outdoor conditions subject to temperature extremes, dust, debris, equipment, 
obstacles, uneven surfaces, agricultural & exotic animals, large crowds, small spaces 

 Must be able to stoop, bend, twist, climb, crawl, walk, lift, push, pull, sit and stand 
 
Examples of duties and responsibilities include 

 Order suspension of activities that pose threats to workers' health or safety. 
 Investigate accidents to identify causes or to determine how such accidents might be prevented in the 

future. 
 Recommend measures to help protect workers from potentially hazardous work methods, processes, 

or materials. 
 Conduct safety training or education programs and demonstrate the use of safety equipment. 

 Establishes, monitors and oversees research, development and tracking of annual and long-range 
goals of safety, health, and environmental programs.  

 Primary contact for all OSHA inspections and represents agency in remediation efforts.   

 Develops and updates policies and procedures and unit-related reference manuals.   

 Coordinates Safety Committee at both facilities. 

 Reviews and evaluates proposed policies and safety, health, environmental and loss prevention 
programs to evaluate the potential impact on the agency’s operations. 

 Remains current on job-specific issues through meetings, classes, conferences, and publications. 

 Coordinates hazardous communication program. 

 Performs other duties as assigned. 
 



Preferred qualifications include 

 Bachelors’ degree in safety engineering, loss prevention, occupational safety risk management or 
related field. 

 Certification as a Certified Industrial Hygienist (CIH) by the American Board of Industrial Hygiene 
and/or Certified Safety Professional (CSP) by the Board of Certified Safety Professionals. 

 Experience in developing and implementing safety programs including safety inspections.  

 Intimate knowledge of state and federal OSHA requirements for General Industry category.  

 Completion of OSHA 30-hour General Industry Course within the last five years. 
 
Contact Information: Interested applicants should send a cover letter, resume, and at least 3 professional 
references to the Kentucky State Fair Board to the attention of:  
 
  Paul Herberg, HR Director 
 P.O. Box 37130 

Louisville, KY  40233-7130           or via email: pherberg@ksfb.ky.gov 
 

The Kentucky State Fair Board is an equal opportunity employer. 
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